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HOW TO SUBMIT PROFESSIONAL DEVELOPMENT

 Professional Developm ent  consists of workshops, courses, and activities that earn a                
staff member CEU's-Cont inuing Educat ion Unit s.

 Cont inuing Educat ion Unit s are awarded based on the time spent in the activity 
course.  One unit=10 hours.  .5 units = 5 hours

 CEU's fall into 1 of 6 categories: Subject  Area, Lit eracy, Digit al Learning,  
Professional Discipline, Execut ive Role, and General.  Your license and assignment 
will dictate which categories apply to you.

- The Human Resource Department will decide in which category each activity falls.  

- Some certificates will  include the category for the participant.

- If  t he act ivit y is IN-HOUSE, it  w il l  be approved pr ior  t o t he act ivit y and t he 

cat egory w il l  be included in t he approval.   

- If  t he act ivit y is EXTERNAL, it  m ust  be on t he Ext ernal PL Oppor t unit ies l ist  

or  i t  MUST be pre-approved by HR for  credit . To see t he l ist  use t h is l ink  for  

t he EDUCATOR HIVE.

- The categories may be split.  For example, you may receive 2 units for a 20 hour 

workshop that directly relates to your subject area and literacy.  The 2 CEU's can 

be split into 1 for subject area (content) and 1 for literacy.

 To submit a certificate or transcript for a course, use the email address:

renewalcredit s@lexcs.org 

 You may also submit via intra-district mail-send to the HR Department All PD m ust  be 
subm it t ed w it h in 90 days of  act ivit y.

 All submitted certificates or transcripts must include the following:

Your  Nam e, Source, Dat e, Tit le of  Act ivit y, and CEU Credit s

http://www.lexcs.org/cms/one.aspx?portalid=320423&pageid=6533644


RENEWAL REQUIREMENTS

HOW MANY UNITS DO YOU NEED?

DEFINING CATEGORIES

GRADES K-5

- 3 SUBJECT AREA (30 HOURS)

- 3 LITERACY (30 HOURS)

- 2 DIGITAL LEARNING (20 HOURS)

GRADES 6-12

- 3 SUBJECT AREA
- 2 DIGITAL LEARNING
- 3 GENERAL

STUDENT SERVICES PERSONNEL

- 3 PROFESSIONAL DISCIPLINE
- 2 DIGITAL LEARNING
- 3 GENERAL

ADMINISTRATORS

- 3 EXECUTIVE'S ROLE
- 2 DIGITAL LEARNING
- 3 GENERAL

SUBJECT AREA (CONTENT)

- Content for elementary teachers is Math, Science, Social Studies and English Language Arts.
- Other classroom teachers such as PE, Music and Art can take staff development related to  

subject area to meet the Content requirement.
- Content must align with NC Teaching Standards III and IV: Teachers Know the Content They 

Teach and Teachers Facilitate Learning for Their Students  
- Content includes trainings that emphasize the integration of and interconnectedness of 

curriculum. Subject matter credits will be approved for qualified trainings in such topics as 
?reading across the curriculum?, ?writing across the curriculum?, and other trainings designed to 
integrate best practices into a variety of subjects. 

- Coaching clinics are not considered ?content? for physical education teachers.

See Pages 4-8 f or  St andards III and IV.

LITERACY
- Literacy is defined as "evidence-based assessment, diagnosis, and intervention strategies for 

students not demonstrating reading proficiency.  Oral language, phonemic and phonological 
awareness, phonics, vocabulary, fluency, and comprehension shall be addressed in literacy 
related activities leading to license renewal."  (G.S. 115C-270.30(b) (2)

DIGITAL LEARNING
- Digital Learning includes all workshops/activities and courses that focus on the student use of 

technology in the classroom as well as the teacher 's use of technology to deliver instruction, 
improve data collection and communication with students and their families.



HOW TO RENEW YOUR LICENSE

HOW TO FIND AND PRINT YOUR CEU'S

LICENSURE SYSTEM DIRECTIONS

STEPS TO LOOK UP YOUR CEU'S

1. You must be connected to our school network.

2. Open Internet Explorer (MUST use t h is specif ic browser !).

3. Navigate to the LCS district homepage.

4. Hover over "Employees" on the menu bar.

5. Under "Employee Resources" click on "License and Staff Development Info". Follow the 
directions to bypass security warnings.  (our  Int ernet  f irewalls are secure)

6. You can also access your renewal credits using the Educator Hive site-use link

7. From the options on that page, select "Lookup My License Renewal Credits and UID Number".

8. When the page opens, enter your SSN in the top box and click on the "Lookup" button.

9. The first row labeled "Current" in the top grid will show you the renewal credits we currently 
have entered for you in our tracking system for your current renewal period.

10.  Double-click on the page to remove your SSN.

11. Print to PDF for your records.

FINAL STEP-RENEWING YOUR LICENSE

In t he spr ing, DPI w il l  open up t he renewal process.  Follow  t hese st eps t o renew:

1. You will receive an email from DPI with instructions to follow and a link to the online license 
system. You can also find that link in the HIVE and under the Employee tab under "License and 
Staff Development Information".

2. When you log in, use your personal email (in case you change school districts).

3. If you have never logged in, use the "NCDPI Registration" link in lower left corner.

4. If you can't remember your username and/or password, call (919) 716-1800 and select Option 
2.

5. There is a $35 processing fee when you renew your license.

6. Congratulations!  You have renewed your license.  



NC  Teacher  Evaluat ion Process 
St andards III and IV

  Refer to Standards III and IV when choosing workshops/activities/courses that fall into the Subject       
aArea/Content Category for CEU's.











RENEWAL FOR RETIREES

TEACHERS WHO RETIRE WITH 30 OR MORE YEARS OF TEACHING

TEACHERS WHO RETIRE WITHOUT 30 OR MORE YEARS OF TEACHING

TEACHERS WHO RETIRE WITH 30 OR MORE YEARS OF TEACHING

Teachers who retire with 30 or more years of teaching experience may qualify for a  Lifet im e 
License.  A Lifet im e License requires no renewal. In order to earn a Lifetime License you must 
meet the following requirements:

- Must have completed 30 or more years of teaching as a licensed teacher with a current 
NC teaching license.

- Must have completed 30 or more years of creditable service with the Teachers' and State 
Employees' Retirement System (TSERS).

* * * Only those licenses that are appropriate for classroom instruction are eligible for a Lifetime 
License.

* * * Administrators and other student-support professionals may be eligible for a Lifetime 
License in an approved teaching area provided they have met the 30-year requirement and have 
maintained an active license in the teaching area during the 30-year requirement.

TEACHERS WHO RETIRE WITHOUT 30 OR MORE YEAR OF TEACHING

* * * There is 5-year window immediately following the retirement date during which a teacher is 
not required to obtain CEU's.   The expiration date of the retired teacher 's current license has no 
bearing on these 5 years.  If a licensed retired teacher applies for a renewal during this 5-year 
period, documentation from the Retirement System of the educator 's retirement date is 
required.  

Example: 

- 5-year license cycle is 7/1/2018 to 6/30/2023
- Retirement date is 7/1/2021
- Eligible for renewal without CEU's from 7/1/2021-6/30/2026
- Any renewals for this license after 6/30/2026 will require CEU's.

For each license renewal cycle, retired teachers must provide evidence of

a. at least 640 hours of documented employment in a local school administrative unit, 
and;

b. 4.0 credits of professional development ( a minimum of 8 hours annually X 5=40) 

c. a standard renewal (refer back to page 2 of this pamphlet)
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